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Carrying out a safety inspection is a way to monitor the work environment. This checklist is a tool for obtaining an overview of where there are risks in the work environment and what measures that needs to be done. The defects and deficiencies discovered during the safety inspection that are not immediately resolved are written into an action plan for work environment improvement initiatives. Skip questions that are not relevant to your workplace. In the event of a targeted safety inspection, the checklist may need to be supplemented with additional questions within the area under review. For questions regarding fire protection, for example involving flammable chemicals, see the separate checklist for fire protection inspections.

Date of completion: 
Workplace:
Participants:
Rooms:
	
	
	Deficiencies, proposed corrective measures
	Who is responsible for the measure
	Measure completed

	1
	Is the general order of the facilities satisfactory?
- are there cleaning routines for the laboratories?

- are the floors free from obstacles and slipping hazards?

- does everyone know where to store chemicals, equipment etc.?

- is there enough space to work?
	
	
	

	2
	Is the general lighting perceived as sufficient in the laboratory facilities?


	
	
	

	3
	Do staff, new employees and students have/receive the training and information the work demands?

- is everyone introduced to the work, for example via reviews of procedures, instructions, protective equipment?
	
	
	

	4
	Are risk assessments conducted continually?

- for example, when implementing a new phase

- risks of handling chemicals

- risks of handling biological agents/GMM
	
	
	

	5
	Are the risk assessments documented, are the staff and students aware of them, and can they access them?
	
	
	

	6
	Do you have written handling and safety instructions for tasks that

require it?
	
	
	

	7
	Is there permission for/notification regarding the handling of biological agents, GMMs, A and B substances, narcotics and narcotic precursors?
	
	
	

	8
	Are instruments and other lab equipment maintained regularly?


	
	
	

	9
	Are all chemicals that are subject to labelling requirements handled at the laboratory registered in KLARA?

- is the list of chemicals kept up to date in accordance with instructions for KLARA users?

- do all relevant staff and students have access to the list of chemicals in KLARA via a guest log-in?

- do all relevant staff and students know where in KLARA the safety data sheets are located and what information they contain?
	
	
	

	10
	Are all packages and containers with chemicals labelled with the product name, hazard symbol/pictogram and the applicable phrases in accordance with UU’s Guidelines for the Labelling of Chemical Products (UFV 2008/759)?

· This applies to both the original packaging (which should be labelled by the supplier) and packages for your own mixtures etc.


	
	
	

	11
	Are the necessary signs in place for chemicals and infectious substances?
	
	
	

	12
	Are unused chemicals cleaned out regularly, at least once per year? (Vice-Chancellor’s decision UFV 2007/1610)
	
	
	

	13
	Are chemicals stored in accordance with the central Guidelines for the Storage of Chemical Products (UFV 2008/758) and local procedures?
	
	
	

	14
	Are UU’s procedures for handling hazardous waste followed? (Contract is with RagnSells)
	
	
	

	15
	Are special containers used for pointed and sharp waste?
	
	
	

	16
	Is suitable personal protective equipment available (for example, lab coat, safety goggles, gloves)?

- is protective equipment checked regularly to ensure it is in good condition?

- is information available about when and how to use protective equipment?

- are there procedures for cleaning lab coats?
	
	
	

	17
	Does everyone know what to do in the event of an emergency?

- is there awareness of emergency numbers, evacuation etc.?

- first aid training and first aid products
	
	
	

	18
	Is there an emergency shower and eye wash station?

- sufficient number

- placement: clear around and in direct connection to the location of the splashing hazard 
- are eye wash stations checked at least once per month and emergency showers every six months (in some places, this may only be done by the property owner)?

- are the checks documented?
	
	
	

	19
	Are there procedures for actions to take in the event of a spill?

- is there absorbent for removing liquid spills near to where chemicals are handled?

- is there cleaning equipment for removing solid spills, for example powder, located near to where chemicals are handled?

- are relevant staff aware of UU’s agreement with Relita AB for sanitation?
	
	
	

	20
	Is everyone aware of the procedures for reporting occupational injuries and incidents?

- reporting and follow-up
	
	
	

	21
	Are hazardous goods shipped in accordance with legislation? (Most chemicals subject to labelling requirements are hazardous goods)
	
	
	

	22
	Is an updated list of contacts posted on every freezer?
	
	
	

	23
	Does everyone know who is responsible for coordination at the workplace? (Applies to common workspaces) Is there documentation on who is responsible for coordination? Is it communicated at the workspace who is responsible for coordination? 
	
	
	

	24
	Are accessibility adaptations required at the division/department?


	
	
	

	24
	Other
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