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Uppsala 202x-xx-xx

Dear NN,
We are happy to welcome you to Uppsala University and the Department of XX! Below you will find information that I hope will be of use for you when preparing your arrival to Uppsala/Gotland. Attached in this email, you will also find a welcome letter from the Vice-Chancellor at Uppsala university.
Read up on taxes and insurances
By following the links below, you will find information on taxes and insurances. Please read this information thoroughly so that you are aware of what will apply in your case:
http://www.uu.se/en/about-uu/join-us/taxation/

http://www.uu.se/en/about-uu/join-us/medical-health-insurance/
International Faculty and Staff Services (IFSS)
As your host department, we are your primary contact at Uppsala University. In addition, the IFSS provide information to you and your family when moving to Sweden and during your stay here. Read more at http://www.uu.se/en/about-uu/join-us
Uppsala International Hub

Uppsala university has a collaboration with Uppsala International hub (UIH). UIH provides information about moving to, living in and working in Uppsala. They also organize events for internationals in Uppsala, such as guided tours, after works, informational seminars etc. Read more at https://internationalhub.uppsala.se/
Arrival information (personspecifik information)
The cheapest way to reach Uppsala from Arlanda airport is by bus. Follow the Exit and bus signs. Bus no 801 leaves for Uppsala every 30 minutes and costs around SEK 140 (only credit cards are accepted). You can also take the train from Arlanda Airport to Uppsala. The trip takes 18 minutes and costs around SEK 230. Tickets are sold at Sky City. Going by taxi costs approximately SEK 750 and takes about 30 minutes. Always use taxis with signs on top of the car. (Ytterligare reseinformation kan hämtas från “Arrival information” på www.uu.se/joinus)
Introduction (institutionsspecifik information)
We will have an introduction at our department when you start your employment. The university also offers a digital introduction that covers much of what you need to know as an employee at Uppsala university. You will have the time to do the digital introduction when you start the employment. IFSS also organizes a welcome reception for newly arrived international staff. Find more information and register to the welcome reception here.
Här kan institutionsspecifik information läggas till
Networks within Uppsala University (används om det är aktuellt):
· For junior researchers: Junior Faculty is an organization for early and mid-career researchers that hold a PhD. Read more about Junior Faculty and coming events at their webpage or email them at juniorfaculty@bmc.uu.se 

· For postdocs: Uppsala University Postdoc Association (UUPA) is a member driven association with the aim to provide postdocs of Uppsala university with a supportive network and representation. Read more about UUPA at their website or email them at uupa@uu.se 
First day at work/at the University (institutionsspecifik information)
You are welcome to the Department of XX, address X, on Day/Date. If you give me a call on phone no XX, I will meet you at the entrance and introduce you to your new place of work.
We look forward to seeing you soon!

Best regards,
NN
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